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ARLIN3T0H HAIL S TAT I OS 

POST SECURITY POLICY 






L. In time of war, as wall as In peacetime, it is assantial 
that all personnel, both eW^lia n^y^y ilitary, raalisa that tha 
valua of tha work pr oduoedTby* tfixsT^poat is diraotly dependent upon 
tha ssenrtty tha praotisa of cert&n saourity prinoiplas in tha 
acquisition and handling of tha information produced* developed. 

Thasa security prinoiplas must ba stressed to all personnel 
periodically in order to develop a constant security-consciousness 
which is neoessary for tha suocesful completion of the •AaaAfnmrt ’> 
t: of this post. 

2. For the purpose of developing the quality of security- 

1 • i. 

consciousness to tha highest degree* certain Saourity principles must 

ba set up, ^ — ** ** P-+&* $ 

*• k Post Saourity Offioar shall ha daslcnatad to sorr^Ju 



w/*— aiA;W 



assistant to, and fffisr the ddeectinn of^the Poet Intelligence Offleer 
in the coordination of the post security progaran. It is deemed 
advisbale that suoh an assignment shall be the sole duty of the 
officer designated, and that said offleer shall perform the following 
functions i 

%• He shall assist the Post Intelligence Officer in 

/ H *~4 /t'Vt+J'nj 

handli n g o reached of security both within and outside of the post* 

2. He shall cooperate with the Provost Marshal In the 

> . * 

enforcement of su?h security measures as are the responsibility of' the 
Provost Karshal, and assist him in the ineestigstlon cf all 
misdemeanors which may have a bearing on Post security. This will 
inolude eases of theft on the theory that all petty thieves are 
potential violators of security. 

IS. Be shall further oooperate with the Provost Marshal 
in maintaining a file of fingerprint classifications of all personnel 
on this Post for use In the investigation of such petty theft as 
described above. 

• * / 

Approved for Release bv NSA on 09-24-2013 pursuant to E.Q. 1352^ 



V 



REF ID : A72280 

4* He shall make a detailed study of all problems 



relative to security at the present time, and shall maintain 
this study on a current basis at all times* 

5* He shall administer the Post Security Policy* 

6* He shall enforce, *W4bfc*bhe such {lost security 
measures as do not fall within the limite of (2) above* 

7* He shall pJWVtdetMtttbttMe pikn and administer 
an active security publicity campaign for the Post in general* 

8* He shall provide assistance for the Branoh Security 
Of floors in planning specific Branch seourity programs, and shall 
coordinate with other Branches the materials and ideas originating 
in the specific Branoh programs* 



(J " 0 

8 * Post Seourity Regulations shall be drawn up, and revised 
periodically* These regulations shall ineludelnformatlon relative to: 
1* Identification badges 
Types 

Wearing of badges 
-Significance of badges 

Security of badges - lost badges, forgottsn badges 
2* Entrance to grounds 
3* Entrance to buildings 

4* Relationship of Post personnel to Guards on duty 

5. Classified material 

6. Cameras 

7. Restricted areas 

8. Telephones 

9. Car stfcckers 



10. Questions and answers 



Ik, 1 1 i-t c/tS rr J y-0 /4lZ . 
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d. Security education in the ■graining program shall 
be divided into two parts; 

i 

. . 1. Security education during the period spent 

byA personnel in the Training School proper. This shall 
include 

A study of AR 380-5 

The showing of the* security films 
"Next Of Kin" 

* "Safeguarding Military Information" 

and others that may become available. 

A series cf two or more hour lectures to the 
entire class with a question and answer period 
following the last lecture. 

%■ 

2. Security education during the time spent 

in "on The Job" training. This shall include 

An Interview, individually, with the Branch 
• Security Officer. 

One or more lectures on specific Branch 
security problems. 



3. Periodic ref re sher . lectures to all Branch 
personnel stressing both general and Branch security. 
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b. A Branch Security Officer shall be designated 
within each Branch. He shall be delegated with the following 

duties: 1. He shall assist the Post Security Officer 

in carrying out the administration and enforcement of the 
Post Security Policy within the respective Branches. 

2. He shall plan, with the i d cf the Post Security 
Officer, specific Branch security programs, and shall effectively 

administer these programs within his Branch. 

3. He shall report all vlohtlons of security 
within his Branch to the Post Security Officer imne di at ely , 

and shall assist the Post Security Officer in the investigation 
and prosecution of the violation. 



e #. Each civilian employee of Arlington Hall Station 

shall read and initial a copy of the Oath Of Secrecy at least 

once every six months, at a specified date, and shall again 
read and 4k sign this oath upon termination of employment at 

this Station. 



Operations Buildings A and B shall be RESTRICTED 
in entirety, and no units shall be set up in these buildings 

LgjA- l 

whose personnel are- not A cleared ap e a e inw after^ Military Intell- 
igence investigation. 

A^Securi ty publid ty campaign shall be inauguarted 
and shall continue indefinitely stressing the points of general 
security required at Arlington Fall Station. Branch security 
programs shall supplement this general program. Such a 
campaign shall Include: 

1. Posters - stress to be on humor, 

2. Signs at strategic spots, such as entrance gctes. 
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3. Periodic guard checks at the entrance to 

buses jtnd in Buckingham jChe eking the wearing of badges outside 
of the Post. 

4. Security talks by qualified speakers within 
the Branches or at larger gatherings. 

5 ^ 

h. The security of^ telephone conversations shall 

ecome the responsibility of the Officer or Key Civilian 
ji: whose name the telephone is listed* Posters shall be 

placed in all Pay Stations stressing security points. 

i. Classified material shall be handled in the 

manner prescribed by AR £•= far a» possible. Where 

locked files are not available for all classified material, 
that material having the highest classification shall be 

• 

considered first, and that of lowest classification last. 

j. An allotment of funds and personnel shall be made 
available by the Commanding Officer for the efficient execution 
of the above »tAed Post Security Policy. 



S’. 
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AHLDKMOH HALL STATIC* 
POST 8KCRJRITT POLICY 



1. In %Lm of nr, a# mil aa In peso* tine, it la NMtUl that all 
paraonnal, both cirilian and nilitary, mails* that tha valu* of tha work 
produoed now and in tha future by this poat la dimotly dependent upon tha 
praoti oa of oartain security principle# in tha aoqwiaitian and )>andiing of 
tha inform tion davalepad. Than* aaourlty prlnoiplaa met ba stressed to 
all parse* in el periodically In ordar to develop a oooatant eecurlty-conaoioua- 
naaa wtdoh ia neoeseary for tha auooaaaful oocplatlon of tha niaalon assigned 
to this poat. 

2. For tha purpose of developing and aaintaininc tha quality of 
aaaurlty-oanaodLouatMiaa to tha hifhaat d egree, oartain aaourlty prlndplaa 
mat ba aat up, whlafe A all ba known aa tha Post Security Poll oy . 

a. a Boat Security Of floor ahall ba designated to a arm undar tha 
direction of, and a a aaaiatant to tha Boat Intelligence Of floor in tha 
aocrdinatlan of tha paat aaourlty progra m . It la daamd adriaabl# that 
anah an aaal 4 pmait ahall ba th* aola duty of tha of floor daaignatad, and 
that said offloar ahall parfora tha following functions* 

(1) Ha ahall aaaiat tha Poat Intalllganoa Offloar in 
invaatigatlng and proaaouting braa oh aa of aaourlty, 
both within and outald# of tha poat. 

(2) Ha aitall cooperate with tha Prevoet Marohal In the 
anforoamnt of ouch piqraical aaourlty mattm aa ar* 

Via raaponaibility of th# Provost Marshal. Ha ahall 
aaaiat tin Proto at Marshal in invaatigatlona . 

(3) Ha ahall naks a da tall ad study of all prohlana relative to 
aaourlty at th# praaant tine, and ahall aa in tain thia 
study on a currant basis at all tinea . 

(4) la aitall attain la tar thia Poat Security Policy. 

(5) Ha ahall anforoa such Poat aaourlty naa auras aa do not 
fall within th* lialt* of (2) above . 

(6) ii# ahall plan ana atktiniatar an active aaourlty publicity 
sawpaAgn for tha Poat in general. 

( 7 ) Ha ahall provide aaaiatanca for tha flranoh Saourlty Offioara 
In planning a pacific Branch aaourlty pro prana, and shall 
ooordlnata with other Hranohaa tha we ta rial a and ldaaa 
originating in the specific Branch program. 

b. A Branch Security Officer ahall ba daaignatad within each 
Branch, tie ahall be delsgatad with the followingi duties : 
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(1) Ha atoll usta %ta Fort liir ltr QrfTiesr im 

osrt tha shlaiitatlan and ufowwat «f tha Post 
SaauriV Follojr and regulation* within the y sa p * s tive 



(2) He shall plan, under the direatiaa of ths tat Hseuritjr 
Of fleer, spacifia Jhranoh security pro grass, and stall 
effectively actsinister these prograne within his Braaah. 

(3) Ha aliall rsport all violations of MourlV within his 
Branoh to tha Post Bscurity Offioer 1— aid Italy, and 
ghall asalat tha Post Ssamrity Of fleer in tha inrsetlgatiea 
and proas cut Ian of tha violation. 

o. tat Security Regulation* stall ba dman op, and rsvlssd 
periodically. Such regulations shall ba distributed to all pars mal at 
Arlington Hall Station. Tha as rsgulatioos shall Inelwda inform tlon 
ralatlvs toi 

(1) I dan tlfl cation badgaa 
Typaa 

Significance of hadgaa 
Staring of badgaa 

Security of badgaa - lost badgaa, forgottsn badgaa 

(2) Bntranoa to grounds 

(3) Intrmnoe to ball dings 

(4) Relationship of i’oat personnel to Ouards on duty 

( 5 ) Classified mats rial 

(6) Oanama 

( 7 ) Reatrioted araas 

( 8) Talaphonas 

(9) Car stlekars 

(10) Questions and answers 

(11) Penalties for violation 

d. Security education in tha Training Progma a hall ba dlvldad Into 
two part# i 

(1) Security adwaatlon during the period apant tqr newly 
aoqulrsd paraonnal in tha Training School proper. This *iall include i 

s 

a. A study of AR MO-5. 

- 2 - 
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b. The showing ef the eeeurity filns, 

~ "Bert of Kin, 1 " "Safeguarding Military 
Information, ■ and others that nay 
b eo o n e available. 

a. A Mriss of too or norm hour lectures 
~ to the antlrs class with a question 
and aiurwwr period following tiie last 
leetare. 

( 2 ) Beewrlty education during ths tins spent in f Jo the 
job" training. Tide shall inaludei 

a. An Interview, Individually, with the 
~ Br an eh ieeu rlty Officer. 

b. One at more let ter es on epecif ic Rranoh 
“ eecwity p r cb l ene. 

(3) Fnrisdls refresher l ee ter se to all Branch personnel 
atreealng both general aed Bran eh eeeurity. 

e. Bnoh civilian enpl^ree ef Arlington ttall Station A all read 
and Initial a copy ef the Oath af See r eey at Inast aooe ever}' six non ths, 

at a specified data, and shall again read and sign this oath upon tendmtlon 
of enploynsnt at this Station. 

f . Opera «L one Buildings A and B shell be RS87*ICTKT) in entirety, 
and no unite shall be set up in these buildings shoes personnel have not 
bean cleared after Military Intel) Ige nos investlgatian . 

g . A general SaeuriV paHicity oanpaign shall be inaugurated 
lanedietely end shall, continue indefinitely, stressing the points of general 
sssorlty required at Arlington hall Station. Branch eeeurity progress shall 
sapplenent this general program. 

h. The ses vri ty ef War Depart— at telephone oonrersstions shall 
be a one the responsibility af the Officer or Key Civilian on whose desk the 
t e lep hone Is leostad. fl ee ar ity shall be s tresse d In all pay station booths. 

I. Cla ssif ied material Ob all be handled la the wanner prescribed 
fay AK 300-5. 

J. the On— aniHag Officer will ingle— nt this poll (7 with the 
necessary allot— nt ef fends and pwrsn — 1 far ths efficient s—ention of 
the above stated Foot Security Policy. 
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